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FOMEMA Web Portal

1.0 Guide to login

Module Action
Existing Agency
e Already registered with FOMEMA via online.
e Agency shall use existing agency code OR login using registered
email address with FOMEMA.
Login Page

Select your Login Type > Fill in your agency code/ Email > Fill in
your password > Click “Login”

New Agency
e Never made a registration neither at FOMEMA web portal
e Never had an agency code.

Click on “Sign up”> Fill in a valid email address > Complete the
CAPTCHA > Click “Sign Up”




FOMEMA Web Portal

Email Inbox

Welcome to Foreign Workers’ Medical Examination Online Registration Portal
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It will send a confirmation link to your emaiil

Weicome to Foreign Workers' Medical Examination Online Registration Po

Access your email to find and view the email with Subject “FOMEMA
Agency sign up confirmation”. Click on the link

FOMEMA sign up confirmation

FOMEMA - No Reply <1 @fomema.com.my=
Kepada: rozeleinz@yahoo.com

& Imej luarzn kini lebih selamat dan ditunjukkan secarz lalai. Ubah dalam Tetapan

Welcome to FOMEMA
Selamat datang ke FOMEMA

Thank you for signing up with FOMEMA. Te continue your registration, please click on the link below or copy and paste the link into your browser.
Terima kasih untuk pendaftaran FOMEMA. Untuk meneruskan pendaftaran, sila kiik pautan di bawah atau salin dan tampal semula paparan:

Thank you.
Terima kasih.

***This is an auto generated email. Please do not reply to this email =*
*Email dibuat secara auto. Tidak perlu untuk membalas e-mel ™*

Kindly upload relevant documents to ensure agency registration
successful.
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FOMEMA Web Portal

Registration
Page

Supported files format: PDF, JPEG, PNG not more than 10MB.

Required Documents

Agreement between FOMEMA Sdn Bhd and Agency

Company’s registration document (SSM/ Form 9)

Company’s registration document (Form 49)

Licence (JTKSM)

NRIC of Director

o|n|slwn|k|Z

NRIC of Contact Person in Charge perform worker’s
registration

~

Identity document issued by JTKSM

o

Company Authorisation Letter

EMPLOYER REGISTRATION
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The below Agency Registration form will be displayed. Fields marked
with a red asterisks (*) are mandatory fields.

After registration form has been completed, click “Submit for
Approval” to submit your agency registration.
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Email Inbox

You will receive a confirmation link in your email.

FOMEMA registration approved

[ FOMEMA - No Reply
pada: rozeleinzEyah

Ke
] |maj luzean kini babih eelamat dan ditunjukken sscare lalel Unsh dalsm Tetapan

Dear NORAI SDN BHD,
Tuan' Puan NORA! SON BHD.

for regiztermg with FOMERMA. Your regisiraBion has been approved and employer cods is ERN000T 2. To aclivaie your account, pleaze cick on the link below or copy and pa

5 kil pautan o baweh 5

B

i U0 generated email. Pleasa donotra
'E-mel dibual secare 200, Tk perl uruk memba'as e

It will lead you to the web portal. Your agency code is located at top
right corner of the page.

Enter your new password > Enter the password confirmation > and
click “Save” button.

FOMEMA  # Suiuim Warke

Crvste ezt

Your password has been updated and you are signed in to the web
portal.

Your password has been changed successfully. You are now signed in.

Bulletins

Once you have logged out, you can login to FOMEMA'’s web portal
anytime using the Agency Code/ email and Password.




B!

FOMEMA Web Portal

Home

Forgot Your Password

Click on “Forgot your

Please check your email for instruction to reset your password.




FOMEMA Web Portal

Reset password instructions e«

FOMEMA - No Reply - #forema cam iy
e EMMEDIM =

Dear KERR [EAFKO0106)

Tean' Puan KERR (E4FRO0071050)

Wi hewe raceived A request To reset the passward for your sccoanl To 1

Kami felah mananma pemahonan untik felapkan semida kata falian a

ot 1oKen=RESE

hiipoanall  omoma myusers/eassworadiAreset_pas

Fo SOCUnly I9asons, &, will ba invasd aller 72 hous

our password, click an the knk balow

i ande Linfulk menstankan kata lalan ik peutan dhawsh

2.0 Guide to Registration Payment (Agency Fee)

Module Action

followed by “Edit Payment”.

Payment
Payment Code | Category
Date Created Fram Date Created To.
Paymest From | | papmentTa

Payment Seatus

I Yo hawe pending payrnent for agency registration/renewal. Plaase make payment I

Payment Code Paymient Date Category

AGENCY R

20210528000010

Payment - 2210820000010

Payment Cade

Date Crested
Fayment Date

Customer

Amaunt (RM)

Citegory

Paymnt Status e

You have a pending payment for agency registration. Click “Show”
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Agency may choose the payment method by clicking the dropdown
list.

*Note: Agency shall not have the access to the system if the agency
fee is yet to be made. Agency fee is as follows:

New registration fee: MYR 300

Renewal fee : MYR 100

Payment - 20210923000010

Payment Code 20210928000010
Date Created 28/09/2021

Payment Date

Amount (RM)
Category AGENCY REGISTRATION
Payment Status MNEW
* Payment Method n Select option v
FPX BZB (Corporate)
FPX B2C (Individual)
O Agency Name IPAYES - Ewallet

IPAY8S - FPX B2B - Company Banking
IPAYES - FPX B2C - Individual Banking
AGENSI PEKERJAAN W SDN BHD Swine - Credit / Debit Card

Swipe - Ewallet

Swipe - FPX B2E (Corporate)

Swipe - FPX B2C (Individual)

Type of payment method:
i. FPX-B2B Corporate- Company bank account
i. FPX-B2C Consumer- Personal bank account
iii.  Swipe- Credit/ Debit Card
iv.  Swipe- FPX B2B Corporate- Company bank account
v. Swipe- FPX B2C Consumer- Personal bank account

For FPX B2B Corporate/ FPX B2C Consumer online banking please
refer below:

Select the Agency Name and click “Make payment” to proceed with
payment.




FOMEMA

&

FOMEMA Web Portal

Payment - 2021100466001

Payment Code

Date Created 410/2021
Payment Date

Amount (RM)

Category

Fayment Status

Paymeat stetmoa [ +  Suype OFPX

Worker Name Amount (RM)

You will be directed to the payment page and you may need to
select bank from the options provided at the select bank dropdown
menu.

Payment - 20210928000010

Pay with <’ FPx

Payment Code 20210925000010

Amount (RM)

Payment of AGENCY_REGISTRATION

Payment Method FPX B2C {Individual)

" Bank | Select option v
By clicking on the "Proceed” button, you hereby agree with FFX's Terms & Conditions,

After selection of the bank you may click “Proceed” to perform the
transaction
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Payment - 2021082300000

roson (YFPX

Payment Cade

Amoant (RM)

FPayment of PLIBLAC BAN
Payment Method 5B BAHK A *

" Bank

=

You will be directed to the bank page for you to perform the
transaction.

maybank2u.com

Welcome

Log In to Maybank2u.com online banking

Click continue to perform the payment and the TAC number will be
sent to the registered mobile number with the repective bank.

maybank2u.com

OFPX

Step 1of 3

10




FOMEMA Web Portal

Click “Continue with Transaction”.

<> FPX BANK SIMULATOR

Your account has been deducted

Transaction details

FPX Transaction ID Seller Order No Transaction Amount Fee Amount Account Type
2109282047510630 20210923000001 501.0 0.0 Savings Account
Important Note -

1.This is not the final confirmation of your payment. Please check with your merchant for final status confirmation.

2 Please click on the "Continue with Transaction” button below and DO NOT close the browser until final receipt is
displayed.

Transaction Status

Authorisation Number 16733223
Authorisation Result Approved - 00

Continue with T

Payment Details ks
FP¥ Status Pags

Merchant Name FOMEMA SDN BHD
Merchant Order No. 20210923000001
FPX Transaction ID 2109282047510630
Amount RM 501.00
Transaction Status Approved

Date & Time

Buyer Bank SBI BANK A

Bank Reference No. 15733223

Print

Click Here to Complete Your Transaction

| FAQ | Merchant Program | Contact Us | Pop-up Blocker Settings | Terms and Conditions | Privacy fvfﬂorlon

Policy | Disclaimer | ‘L_;} SECUREL
Malaysian Electronic Clearing Corporation 5dn Bhd 836743-D | htrpd//www.myclear.org.my wend by Synianie:
© Malaysian Electronic Clearing Corporation Sdn Bhd . All Rights Reserved.
FPX V5.0 FPX

Once the payment has been successful Agency will be directed to
the Home page.

11
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For FPX B2B Corporate, company authorizer is required to approve
the transaction before moving to the next step.

For Swipe payment method, user is required to download “The
Swipe App” from Google PlayStore or Apple Apps Store.

|||||||||
Ament (RN

Catmgzry

You may refer to above screen to download “The Swipe App”
guideline.

Swipe Support

Hotline : +6 012-566 7251

Email: support.my@swipeworkers.com
Operating Hours: 9 am — 6pm

12
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3.0 Annexes

Agreement between FOMEMA Sdn Bhd and Agency
Note: Can be downloaded during Agency Registration submission.

Sample of SSM Form 9

= |
T YCGNAT T
==Vl

XA Y L P (8 HALATI
[ p——— -

COMPANIES ACT 2016
(ACT 777)

CERTIFICATE OF INCORPORATION
OF PRIVATE COMPANY

This iz to certify that

is, on znd fom the 27 day of March 1988, incorporated under the Companies
Act 1965, and that the company 15 a company limited by shares and that the

company 15 a private company.

Dated 2t KUALA LUMPUR this 272 day of March 1985

e
[ *f s ; . —
I-..ll e 'I.:I B DR. AZMA N HUSSIMN
l‘ '*.,&" ' _/j / ' g REGISTRAR OF COMPANIES
\“‘E"::E/ 191001173759452 MALAYSIA
scan to verify
. g —i
E_—H A copy or extract 1ssued pursuant fo Section §01{2 1 E_ﬂ
.
TLYDATA

b

Dtz Tue QR Q4 17:37:41. 2015 Frinting Dete: 01102

This certficate is ganzreted form MYDATA BEM Exndces =x gt M 0E0TS 175741
MENARA SEMEDMEBENTRAL NOT, JALAN BETESEN EENTRAL 5, KUALA LUMFUR SENTRAL, S0470 KUALA LUMPUR

TEL : 03-2355 400 FAX - 03-2255 4411

Lis=rid: Erfanioon

13
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Sample of SSM Form 49

FORM 49
COMPANIES AGT 1965
[SECTION 141(6)]
RETURN GIVING PARTICULARS IN REGISTER OF DIRECTORS, MANAGERS
AND SECRETARIES AND CHANGES OF PARTICULARS _

MYCOID NO
RETURN GIVING PARTICULARS IN REGISTER OF DIRECTORS, MANAGERS
AND SECRETARIES AND CHANGES OF PARTICULARS
(MAME OF COMPANY)
DIRECTORS.
Full Name _ Nabonaky! Face, | Date of Sim Reskental Address Tleness Fariculars of N of Appoliment, 1GentTy Card N
occupation other or Change and Relevant Passport No.
it ary) Directorships * Date “
MALAYSIA DIRECTOR FIRST DIRECTOR NAMED IN HEW I
THE ARTICLE
MALAYSIA DIRECTOR FIRST DIRECTOR NAMED IN HEW I
THE ARTICLE

14
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Sample of License (JTKSM)

JTK
JTKSM

B O o
gy i

AKTA AGENSI PEKERJAAN SWASTA, 1981

Private Ernpicymard Agencios Act 1881

LESENC

Liconce C

JABATAN TENAGA KERJA SEMENANJUNG MALAYSIA
KEMENTERIAN SUMBER MANUSIA

Dapariment of Labour Peninsutar Malaysia. Minislry of Wuman Resowces

(1) Lesen ini dikeluarkan di bawah seksyen 9A(1) Akta Agensi Pekerjaan Swasta 1981
untuk menjalankan urusan agensi pekerjaan swasta di-

This licence is issued undar ssction 9A (1) of the Privats Empioyment Agencies Adt 1857 fo conduct malters
rotaling o privade empioyment agencies at.-

Nama Agensi
Name of Agencies

Di alamat

ot

{2) Pemegang lesen ini boleh menjalankan aktiviti merekrut bagi pencari kerja di datam dan di
luar Malaysia dan pekeria bukan warganegara di dalam Malaysia
The hoider of this loence may carry ol recrument actiitios for & job seeker within and oulside Matoyss and non
citizan empioyee within Malaysia

(3) Lesen inl adalah ssh selama tempoh 24 bulan dari____ 01F ?@RUAR' 20_19___

sehingga_ 31 JANUARI 2021

_01 FEBRUARY 2019 4

This Licence s vald for a period of 24 months from e

— 31 JANUARY 2021

L\N\/\AN\,.\

DATO" MOHD JEFFREY BIN JOAKIM
Kelua Pengarah Tenaga Kerja
Semenanjung Malaysia
Diractor Ganeral of Labour
Ponnsuler Malaysia

CATATAN - Lesen ini hendakiah dipamerkan pada setiap masa o tampal yang mudah diltat dalam premis di mana
loson i Siuluskan
NOTE: Thia Ncance must be displayed ot of tines at o visible place In e premisss of wiich the Iencs is appvovod
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Sample of NRIC Director

Sample of NRIC of Contact Person in Charge perform worker’s registration

16
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Sample of Company Authorisation Letter
This letter should be written in Agency’s letterhead and signed by company
Director

AGENSI| PEKERJAAN XXX SDN BHD

Date: 06.08.2021

FOMEMA Sdn Bhd

Lot 49 & 51

Jalan Kampung Pandan
55100 Kuala Lumpur.

To whom it may concern,

LETTER OF AUTHORISATION FOREIGN WORKER REGISTRATION

Referring to the above matter.

2. | «Director Name>, <NRIC No.> as a Director of the <Agensi Pekerjaan X Sdn Bhd> writing this
letter to authorise the below said staff to do fareign worker registration for the purpose of medical
examination.

Name

MNRIC No.
Contact No.

Thank you.

Sincerely,

Director
Name
MNRIC No.

17



